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Composition Bands M365 Migration Guidance

M365 Teams Chat Export Instructions

Below is a guide on how you can export personal and group chats from Microsoft Teams. These
chats cannot be migrated.

Microsoft Teams channels will be migrated and will be visible again after the migration.

Re-importing the exported chats is not possible, but they can be saved for future
reference.

Export Instructions
Step 1: Install Teams Chat Exporter in Edge

1. Open Microsoft Edge.
2. Gotothe Teams Chat Exporter page in the Edge Add-ons store:

https://microsoftedge.microsoft.com/addons/detail/teams-chat-
exporter/phlomfiieaggnbfpacmjmidcjdlaiplp

3. Click Get

&« C I\‘j https://mic microsoft.com/ etail/teams-chat-exporter/phlomfileaggnbfpacmjmidcjdlaiplp I S}

B Microsoft | Edge Add-ons ~ Discover  Extensions  Themes Q. Search extensions, themes, and more

Teams Chat Exporter “
{3 Extension | Teams Chat Exporter Compatible with your browser
% & % A7 (5) | 48,000+ Users | Productivity

Version 161
Updated July 7, 2026

Available in 23 languages

Export Teams chats,

Bulk-pick chats,
end to end.

save

Developer

More add-ons from Teams Chat
Exporter (1)

saved preses

Report abuse

4. Select add extension

g Add "Teams Chat Exporter” to Microsoft
Edge?

The extension can:

« Read and modify your data on a number of websites
Show details

» Manage your downloads
+ Open downloaded files

Add extension

5. After installation, the extension icon will appear in the top-right corner of Edge.
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You do not need to open the extension yet.



Step 2: Sign in to Microsoft Teams

1. Open a new browser tab.

2 Go to: https://teams.microsoft.com

3. Sign in with your Microsoft 365 account.
4 Open the Teams Chat Exporter extension

Extensions

B % @ _G

Extensions are not allowed on
microsoftedge.microsoft.com

1Password — Password Manager }Q

™ Teams Chat Exporter 4 o

{3 Manage extensions

Get extensions for Microsoft Edge

5. Click Conversations.

Teams Chat Exporter

[J CONVERSATIONS

o ® /
1selected Vv

J Export current chat
= Chat - PDF

(3 EXPORT SOURCE

[® EXPORT FORMAT

]

JSON sy

Will save:  PDF

3 DATE RANGE

Last7d Last 30d

From (inclusive)

@

HTML

2\ Team channel

B (=)
Text PDF

Y= INCLUDE
[3) Reply context

© Reactions

Go to Chats and select all the chats you want to export.
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Teams Chat Exporter (O
[0 CONVERSATIONS c A
e Chats 110 selected v Presets

= Al
Q Filter...
| O chats  °
91/ 91 visible selected L’ @
2\ Groups
B Meetings (D Koen Cardon 24m
# Channels (3 Jonathan De Bundel 30m
(D Leander De Weerdt 1h
o (3 General 17h
¢ Favori...
(3 Bjorn De Meulenaere 20h
O Galana
(3 Kristof Vanderbeken 1d
[0 Dries Demeyer 4d v

Export 110 chats

Chat - PDF

[3 EXPORT SOURCE

Teams Chat Exporter O
[3 CONVERSATIONS c A
R Group, 19 selected v Presets

= Al
Filter...
(I chats
19 /19 visible selected W
I &\ Groups
-~
2 2 i 5d
£ Meetings @ 2 Telefonie, Innovaphone
@ 2 Waregem 2026-05-28
# Channels . - g .
2 Kevin en Koen 2025-12-18
FOLDER . i
’ 2, KMP migratie naar ... 2025-10-15
Favori...
2. Anneroos, Anthony... 2025-09-02
O Galana
2, Anthony, Arne, Art... 2025-08-25
2 all 2025-04-01 w

Export 19 chats

Chat - PDF

[3) EXPORT SOURCE

'9"‘ Team channel



8.

Go to Export Format and select PDF
currently selected.

LJ Knstor vanderbeken 23n

Favori...

[ Dries Demeyer 4d
O Galana

[ Kevin Morjean 4d

[ Fien Decock 4d

Export current chat

[3 EXPORT SOURCE

Chat -

[ EXPORT FORMAT

)

JSON asv

Will save: PDF

3 DATE RANGE

Last7d Last 30d

From (inclusive)

PDF

2 Team channel

B =
Text PDF
Y= INCLUDE

[33) Reply context

@ Reactions

. Deselect any other export formats that are

Select any additional options you would like to include in the export :

Include reply context

Include reactions

Include replies

Include system messages

Include avatars

Include images

Include file attachments

We recommend selecting the options shown below:
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[J) EXPORT SOURCE
rg"\ feam channet

[ EXPORT FORMAT

) @ B @
JSON csv HTML Text PDF

Will save: PDF

| I
£ DATE RANGE Y= INCLUDE el
BB - © ey
Last 7d Last 30d
© Reactions
From (inclusive)
£ YYYY-MM-DD HH:MN N System 0
~ messages
To (exclusive)
B YYYY-MM-DD HH:MN @ Avatars [:]
(A Images
File
v
@ attachments .

10. Click “Export current chat”.

Teams Chat Exporter O ®
[0 CONVERSATIONS c A
TYPE Chats 1selected v Presets

= Al
Q Filter...
| O chats *
1/ 91 visible selected 0O 2 o
A Groups L v ucuacic SN
B Meetings [D Joyce Van Dycke sd
# Channels [J Koen Cardon 6d .
[ Pascal Decoutere 6d
FOLDER
— (I Jonas Vanderhaeghe  2026-09-08
0O Galana [J Pieter Martens 2026-09-08
[ Fréderick Cardoen 2026-09-07

m

v

Pabb: Covimcbanbanla: 2092 A0 A4

Export current chat
Chat - PDF

[J) EXPORT SOURCE

2 Team channel

Please store your exported files securely. Do not share password files or other sensitive
information through email or unsecured locations
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